Admi ssions Counsel or
Review (Revised):

(Job-7#)17Student Services Professional | A (SSP | A)
Il A: $83 2929/ month,-$8SPOBBmMo&B8h4FBSPI 3 Amepdt3hna 3ne nt s
typically made at the begi#nimegodif2ht hleesaf iatrtyed am«
year probationary period in the Office of Admissi
Position TSuemmfad mi:ssi ons Counselor is responsible
cruiting students and helping gducheolsdtud®&mnatsetihs o
one with an intrinsic passion for working with st
with a demonstrated commitment to promoting highe
tives and interests, and someone who is able to s
families, high school, and coll ege staff.

Dut iTéhse: successful candidate wild./ be expected to

visits, community college visits, and various oth
and maintain relationships with community coll ege
special constituents; evaluate applications and f
assist withampd-gcafnipng ofcowomit ment and promotional

of brochures and flyers; perform other tasks in s
will also evaluate freshman transcripts to determ

Mi ni mum QualEidfuicaatiiomnsaand Experience:

SSP I A: A bachelor's degree or -tbkatgdi ¥hekdt Fou
experience or a combination of education and appl
for the bachelor's degree.

SSP I B: A bachelor's degree or the equivalent to
student services work experience. This profession
academic setting at a high school or in higher ed
compl ex software system such as a student infor ma
SSP I1: Equivalent to a bachel oti medpgoktesandnalwo:
spect to any combination of the foll owing: recru
eligibility, counseling students to become eligib
of applicable experience or a combination of educ
|l or's degree. Experience working in diverse commu
Ability to |l earn complex tasks quickly. Ability t
complex rules and regulations to a diverse audien
and HSU staff. Ability to communicate effectively
environment with people from diverse backgrounds
supervision

This position requires a significant amount of ti
gualify for University travel credit card. Il ncumb
driving record with the Department of Motor Vehic
Knowl edge, Ski Mlus,t &madv eAbeixlcietlileesn:t wr i ting and or
professional demeanor and possess strong organi za
of rules and regulations related to admission and
ty System policies and procedures related to admi
cresusd tural perspectives and experience working wi
dents with disabilities; interact in a caring man

(Continued ¢



|l ege stadmnenbasoeseand in group settings. Must ha
of the overall operation, functions and progr ams

personal computers; Microsoft Word, Exemedi,l .anwi IPo
to learn and apply new software.

Preferred QWMalsitf ibeatciusrntsomer service oriented and

Familiarity or experience with student administra

i sh.

Applicati orP| Rracscee dnuortee: t hat Humbol dt State Univer

be submitted electronically. I f assistance is nee

(l ocated in Siemens Hal/l room 212) has a computer

assi sQuaylau.i ed applicants should submit electroni
Letter of Interest;

HSU Empl oyment Application
Resume or Curriculum Vitae;
Contact information for at | east three professi

X
X
X
X

Submission of the application madardéeald s@shmoudlddtb.e

Pl ease include vour 7a7s)t inmma nmeh ea nsdu btjheectj db n#e (07 t |

Applicati omhiDe apld $intei. on i s open until filled. The
October 2, 2017.
HSU is committed to enriching its educational env
ty, and administration. Persons with interest and
tive to diversity and inclusion are especially en
It is the responsibility of the applicant to provi dn@eltcodnpd pfdlei @aatdi arcs uwialtle reonp | o
Any reference in this announcement t-6i mequaicttéidnme ga X plRwEistaattaciesvaprer vehcesoonkdupatto
i ngi || receive proportionate credit. I'n accordance wittoh tehpep Iciacrephulse aGollli eccatnit vse cBa
ment s. However, positions are open to all interested applicants, both on and off
Class Code: 3
Evidence of required degree(s) certification(s), cdoek | (icrmlsedisng wald¢r bmi malqui e ed
verification, and education verification) must be hchoempQ SU.e dCesratta isnf apcotsoirtiil oyn sb enfiaoyr
check, motor vehicle report, and/ or fingerprinting tfhrcotuhgeh alpipvlei cSactaino ns esrtvaitcues. oAd
empl oyment of current CSU employees who apply for the position.

Publication Date: Au

Humbol dt State University is committed to achievingoftthe Hiomhestofqwealuiat y opefolrd atnii

diversity of the state. Additional information about Humboldt State University c
Humbol dt State University is a TitleweXetansident qual Atotyendennatf pwi et thaoupt orfebguanr edmpt oE nmp
national origin, ancestry, age, sex, gender, gendeir¢a demdiittiyon,gedideabielkiptry,ssmami,
status, or any other legally protected status.

The person holding this position is considered a 06 macnadnadt eids rreepgouritreerdd tuon dceormptlhye wad
forth in CSU Executive Order 1083 as a condition of employment.



