Custodi al Services Superv|
Review: Jul
(Job6#)17Admi ni strator |, C®atl @adiyali sS ecrovinteenss uSrugptee i gon .
time, bemerfihemand@eri al position in Facilities Managen
hour shift five days per week; assigned hours will nbe
da¥#riday, 4:00 p.m. thru 1:00 a. m. Anticipated startir
Position RSeupmomatriyng t o the Custodial & Logistics Manage
campus, the Custodial Services Supervisor is respona- bl
di ans and is responsible to assist with the devel ompgnent
such is in alignment with policies and regulatory requi
ment al and Unit goal s.
Mi ni mum Quali fviec yteiaogss :wor k experience in a custodial ¢
scribed two years of which include a | ead or supervisor
knowl edge of custodial care practices and standarmdg. Pc
vehicle or equipment required in the performance of dut
Duti es:
f Assists in the recruitment process including devel opr
f Assists in the personnel evaluation process by devel
al , reviewing with staff.
f Develops work schedul es. Provides input for special e
f Assists in the development of custodial are plans be
f Provides |l eadership to and supervision of Lead Cust oc
custodial services to the campus.
f Leads training efforts including orientation and basi
and speci al custodi al project training.
f Utilizes the Maintenance Management System (Al M) to ¢
resources required to i mplement services.
f I'nspects all services areas routinely for compliance
sure services meet plan intent.
f I mplements safety program for custodial staff includi
suggested i mprovements to safety program.
f Assists in the development of and i mplements customer
required to manage serv-bceentedamaosereffective, cust
Knowl edge, Skills and Abilities:
f Demonstrated knowledge in the management and supervi:
f Demonstrated knowledge of custodial services d proc
ing to the custodial services industry.
f Demonstrated knowledge of custodial equipment, tools
pl ans.
f Demonstrated ability to plan and i mplement training s
use of cleaning materials and supplies as well as sa
f Knowledge and understanding of the safe use, storage
ally Harmonized System of Classification and Label i ng
f Weldlevel oped skills concerning use of Microsoft -Offic
specific software.
f Ability to read, write and perform mat hematical equat
f Ability to gather and tabulate data in a manner resul
resources (labor and materi al s) .
f Ability to initiate, establ i sh, and foster communi cat
wor k atmosphere while establishing effective working
f Ability to recognize and accommodate changing priori:t
tasks despite intermittent interruptions. This incl uc
backl og.

(Continued ¢



T Ability to operationalize sustainability concepts in

T Weldlevel oped analytical and planning skills. Knowl edg
duties assigned.

T Weldlevel oped interpersonal and verbal communication a
and fostering cooperation.

Preferred QBakh®tiloatbisomnsegr ee. Two years of work exper

included a supervisory assignment. Proven experience i

strated knowledge of custodial care practices and stan

appropriate driving record which is interpreted accord

been issued more than three moving violations or been

than three thereof) during the past 12 months.

Applicati orPl| Rracscee chuortee: t hat Humbol dt State University

el ectronically. | f assistance is needed, the Human Res

room 212) has a computer station availabQealindi edrappl

should submit electronically the following material s:

f Letter of Interest;

f Resume or Curriculum Vitae;

f Contact information for at | east three professional

Submi ssion of the application maderrderl ss@shPoluel adsl eéb.eie msee nutd

ast name an@®7Y) hienjolhe #s (Hj7ect |l ine of the email

Applicati omhiDe agpld $ intei:. on i s open wuntil filled. The firs

+68 LV FRPPLWWHG WR HQULFKLQJ LWV HGXFDWLRQDO HQYLURQPHQW DQ
PLQLVWUDWLRQ 3HUVRQV ZLWK LQWHUHVW DQG H[SHULHQFH LQ KHOSLQ.
LQFOXVLRQ DUH HVSHFLDOO\ HQFRXUDJHG WR DSSO\

,W LV WKH UHVSRQVLELOLW\ RI WKH DSSOLFDQW WR SURYLGH FRPSOMINW HD® G DFF XMW € F S2.R\G@ HQRW LEH R
$Q\ UHIHUHQFH LQ WKLV DQQRXQFHPHQW WR UHFWLWPHGDF UNYRFBAY HBID H MEE-HLEEHARIREGRVUL HIGW EBW RR@ \L SO X WOR | Z
L@ZLOO UHFHLYH SURSRUWLRQDWH FUHGLW ,Q DFFRUGDQFH ZLWK DSSWRFWEEBH RREXOWHBPWEOH PhRQWWD FRIYGIU |
PHQWV +RZHYHU SRVLWLRQV DUH RSHQ WR DOO LQWHUHVWHG DSSOLFDQWV ERWK RQ DQG RIl FDPSXV
Class Code: 33

(YLGHQFH RI UHTXLUHG GHJUHH V FHUWLILFDWLRQ V RU OLFHQVIHKANZILQG ®HGUQ T XL BH GPS QIDROU UM R RAUIGH/ TF
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