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Budget Anal yst

Review: Jul:

(Job6#L7Administrative Analyst/ Speci-da] 687/ Mmppéd Exte
ments are typically made at the ibtegontthpngbehef hee
a oyneear probationary period in the College of Natu
date wil.l be August 9, 2017.

Position Wudemartyhe gener al supervision of the Dea
support to the college and all cost centers withi
Dut ilensccumbent serves as a |iaison for the coll ege
to research, analyze, evaluate, coordinate, and p
pendentl y, i ncumnfberndc gpgteipmg erse ppbaurdtgse;t prepares i nit
ters; and advises and makes recommendations to th
jects or procedures related to college objectives
management of coll ege budgets, including faculty

budget distributions; analyzes historical spendin
directors, department chairs, and cost center man
I ndi vidually or collectively, incumbent helps dir
problems related to grants, hiring personnel, and
i mpact of budget allocations from the Office of A
crepancies or omissions. Advises and makes recomm
and faculty badeptonkbowlaedddgedof ncoll ege financi al
new and innovative budget policies and procedures
cal organization; consults with individual depart
associated with the buyout problems and to bill g
of the college. With regard to statistical analys
|l ated to budget preparation and analysis; researc
ment chairs; advises the Dean in the analysis of

tations regarding fiscal and administrative matte
variety of subjects to the college, university an
mari zing and presenting data to a particular audi
sults with individual department chairs and provi
of personnel appointments -gdfmrcauM ad tarmnav elt arf € g u e snos
faculty and staff appointment documents, | eave re
cy and fiscal i mpact on the department or coll ege
size, nu-mbeer etctabns, and contract release oblig
Mi ni mum Qualificati ons,: Bdaucchaetlioornb sa ndde EFx@eraedcter
sponsi ble administrative budget/financial experie
f ormance.

Preferred QuaGeinfdrcalt ilomewl edge of HSU/ CSU budget

ment of faculty and staff. Familiarity with CMS,

Knowl edge, Abi:l iTthiee sp casnidt iSokn Irlsqui res a high | eve
degree of independent performance required. The s
and achieve goals set by the Chancell ordéds Of fice,
coordinating tasks involving all <col |l ege -rceolsat ecde nr
l ems; skill/l in organizing and modifying an over al
preliminary analyses and make appropriate recomme
ments and budget summaries; ability to read budge
coordinating and performing work in situations wh
vel opment of procedural recommendations while est

(Continued ¢



|l arge and complex college with diverse needs; abi
with a variety of people at various |l evels of ran
popul ation; ability to Iisten and interpret vario
of documents from various sources related the bud
gate and anel gyzredbpdgbtems. Ability to research,
ticipatemaki dgcmséebhngs. Hi gh |l evel of skill to wu
wordprocessing software packages, including Word,
Applicati orP| Rracscee dnuortee: t hat Humbol dt State Univer
be submitted electronically. I f assistance is nee
(l ocated in Siemens Hall room 212) has a computer
assi sQuaylau.i ed applicants should submit electroni
X Letter of Interest,;

Xx HSU Empl oyment Application

X Resume or Curriculum Vitae;

X Contact information for at |l east three professi

Submission of the application madardéeald s@shmoudlddtb.e

Pl ease include vour I6a4s)t inmma nmeh ea nsdu btjheectj db n#e (07 t |

Applicati omhiDe apld $intei. on i s open until filled. The
July 26, 2017.

+68 LV FRPPLWWHG WR HQULFKLQJ LWV HGXFDWLRQDO HQYLURQPI
W\ DQG DGPLQLVWUDWLRQ 3HUVRQV ZLWK LQWHUHVW DQG H[SHU
WLYH WR GLYHUVLW\ DQG LQFOXVLRQ DUH HVSHFLDOO\ HQFRXUDJ

,W LV WKH UHVSRQVLELOLW\ RI WKH DSSOLFDQW WR SURYLGH FRPSOMINW HD® G DFF XMW € F S2.R\G@ HQRW LEH R
$Q\ UHIHUHQFH LQ WKLV DQQRXQFHPHQW WR UHFWLWPHGDF UNYRFBAY HBID H MEE-HLEEHARIREGRVUL HIGW EBW RR@ \L SO X WOR | Z
L@ZLOO UHFHLYH SURSRUWLRQDWH FUHGLW ,Q DFFRUGDQFH ZLWK DSSWRFWEEBH RREXOWHBPWEOH PhRQWWD FRIYGIU |
PHQWV +RZHYHU SRVLWLRQV DUH RSHQ WR DOO LQWHUHVWHG DSSOLFDQWV ERWK RQ DQG RIl FDPSXV
Class Code: 10

(YLGHQFH RI UHTXLUHG GHJUHH V FHUWLILFDWLRQ V RU OLFHQVIHKANZILQG ®HGUQ T XL BH GPS QIDROU UM R RAUIGH/ TF
YHULILFDWLRQ DQG HGXFDWLRQ YHULILFDWLRQ PXVW EH FRPSOHWH®H \&B& L ¥ HIURWRLQL S R ¥ HWR RK) D @D F DO R
FKHFN PRWRU YHKLFOH UHSRUW DQG RU ILQJHUSULQWLQJ WKURXJK [HWHWEFD Q S'SHULYFLDAM L Q@ WHWUDAM XL (RG DB
HPSOR\PHQW RI FXUUHQW &68 HPSOR\HHV ZKR DSSO\ IRU WKH SRVLWLRQ

Publication Date: J

+XPEROGW 6WDWH 8QLYHUVLW\ LV FRPPLWWHG WR DFKLHYLQJ WKH JRIMNKWHRILEAXND® RIBRUWXQHWYHFQ\A QD &
GLYHUVLW\ RI WKH VWDWH $GGLWLRQDO LQIRUPDWLRQ DERXW +XPEROGW 6WDWH 8QLYHUVLW\ FDQ EH IRXQ

+XPEROGW 6WDWH 8QLYHUVLW\ LV D 7LWOH ,; $1ILMFRQVYE $6 W XPQ |( TIXHER IPSEPWFTOQK WX R HIFRM UG WR UDFH
QDWLRQDO RULJLQ DQFHVWU\ DJH VH[ JHQGHU JHQGHU LGHQW LW RDIFHRQEEHLW H RSU HA/MWWLIREYL O X DRID B UWID QW
VWDWXV RU DQ\ RWKHU OHJDOO\ SURWHFWHG VWDWXV

7KH SHUVRQ KROGLQJ WKLV SRVLWLRQ LV FRQVLGHUHG D pPDQGDW H GFUHER UW i b T XIQG-HEU W\RK A REPCSI | R UVP K D/
IRUWK LQ &68 ([HFXWLYH 2UGHU DV D FRQGLWLRQ RI HPSOR\PHQW



