July 13, 2012
«Prefix» «FirstName» «LastName»
Dear «Prefix» «LastName»:

I have received your letter of application for a tenure-track faculty position in our department. «MissingStatement» «MissingItems»  

We will begin our review of applications soon after the deadline for this search. Upon completing the review process, the top candidates will be invited to campus for an interview.
Thank you for your interest in our program. 
Sincerely,
Name
Title

Department of «Department»
Humboldt State University

1 Harpst Street

Arcata, CA  95521

Telephone: 707-826-____

Fax: 707-826-____ 
